Starlight Dance Studios

Evacuation Procedure - Starlight Dance Studios

1. Emergency Evacuation Protocol

In the event of a fire or emergency, all students, staff, and visitors must evacuate the
premises immediately via the nearest fire exit and proceed to the assembly point at
the field behind the community centre.

2. Evacuation Steps
Step 1: Alarm Activation

e If the fire alarm sounds, all staff must stop activities and instruct students to
evacuate calmly.

o DONOTCOLLECT BELONGINGS—SAFETY IS THE PRIORITY.

Step 2: Evacuation Routes
o Staff will direct students to the nearest fire exit.

e Follow the designated evacuation path without running or pushing.

Step 3: Assembly Point & Register Check
o Everyone must gather at the field behind the centre.
o All staff must bring class registers to check attendance.

e Ensure all students and staff are accounted for.

Step 4: Emergency Services Contact
e Sharon will contact emergency services if necessary.

e No one may re-enter the building until cleared by authorities.

Step 5: Reporting & Follow-Up
e Any missing persons must be reported immediately o emergency services.
o A firedrill log will be updated after each evacuation.

e Management will review procedures and make improvements as needed.
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3. Fire Drill Practice

Regular fire drills will be conducted to ensure all staff and students are familiar with
evacuation procedures.

4. Safety Contacts

For questions regarding evacuation or fire safety, contact:
Sharon Weatherilt - Designated Safeguarding Officer
starlight.ds@hotmail.com 07899617815
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